
 

 

Job Title: Financial Accountant 

Report to: Corporate Accountant 

 
Job Summary:  This full-time Financial Accountant position will support our accounting and financial team 

in collecting and analyzing the financial information, maintaining accurate accounting records, conducting 

monthly bank reconciliations, preparing the financial statements, budgeting, tax return filing and 

responding to external annual financial audit. 

 

About us: Our company, Humanwell Pharmaceutical US, Inc., is a fast-growing pharmaceutical research and 

development company that focuses on the novel formulations for oral solid dosage forms and complex 

parenteral preparations. We are a subsidiary company owned by the Yichang Humanwell Pharmaceutical 

Co. LTD, a leading specialty pharmaceutical company in China focusing on anesthetic and pain medicines. 

With the strong funding and technical support from our oversea parent company, our company is on the 

right path to complete our projects and achieve our goals.  

 

In the near term, we are planning to submit several new pharmaceutical products to FDA for approval and 

manufactured in FDA approved facilities which comply with all regulatory requirements for manufacturing 

and distribution of pharmaceutical products. Our company operates in a fast-paced environment and 

collaborate significantly with international organizations and cross-functional teams. We are seeking a 

highly qualified Financial Accountant, as a key member of the Accounting and Finance team. This position 

will report to the Corporate Accountant and work closely with project managers to implement business 

processes and systems that will facilitate our rapid growth and ensure compliance with internal corporate 

policies and external regulations/guidelines. 

 

Key Responsibilities: 

1. Post and maintain accounting journals, ledgers and other records detailing financial business 

transactions with working knowledge of GAAP and IFRS regulations.  

• Assist in the execution of day-to-day accounting activities, the month-end close process, including 

the preparation of journal entries and supporting work papers for key balance sheet and income 

statement accounts. 

• Handle Account Payables, verifying payment documentation, referencing outstanding bills, 

updating debt balance, and conducting disbursement 

 

2. Maintain bank and other general ledger accounts reconciliations and assist in the preparation of the 

financial statements in compliance with the official guidelines and requirements.  

• Independently verify, allocate and reconcile accounts and roll-forwards as well as maintain them 

and recommend actions to resolve inaccuracies or imbalances. 

• Assist in preparation the quarterly and yearly financial statements, including Adjusted Trail 

Balance, Balance Sheet, Statement of Cash Flows (direct and indirect methods), and Statement of 

Operation. 

 

3. Support yearly federal and state tax return filings and all the tax-related matters. 



 

• Coordinate with tax preparers to ensure the timely preparation and payment of corporate income 

taxes. 

• Baseline knowledge of corporate tax filings and the R&D credits 

4. Work with accounting team to monitor cost trends on our R&D projects and prepare the budgets for 

the cost controls. 

• Assist in preparation the annually and quarterly financial budgets and operating plans to project 

all the potential financial effects of the planned projects and business cooperation.  

• Calculate the key financial ratios using the information to examine the profitability and liquidity of 

our company and able to create trend lines for the key items in the financial statement for the 

next multiple periods. 

 

5. Coordinate with the external audit company to complete the annual financial audit and make account 

adjustments according to the audit results 

• Respond to the external auditors’ questions and requests and prepare the audit documents 

requested by the auditor. 

• Document the accounting control procedures and identify the system issues and making 

suggestions. 

 

6. Support accounting team to complete ad-hoc reports and analyses requested from the parent 

company and external firms: securities firms, asset appraisal companies, 401K agents, law firms, etc. 

• Assist in preparation of ad-hoc reports to support public stock transactions of our parent 

company. 

• Prepare financial documents/reports requested by the other authorized agencies. 

Required Qualifications and Skills: 

1. Master’s degree in accounting, finance, or relevant field  

2. Working knowledge of MS Offices and accounting software: QuickBooks 

3. Experience with corporate tax returns 

4. Good communication and interpersonal skills 

5. Attention to detail and problem-solving ability 

6. Demonstrated ability to interact well within a team environment and contribute to projects 

Employment Type: Full-time 


