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Phone (636)-220-3636 

www.humanwellus.com 

 

Job Title: Staff Accountant 
 

Job Code: HM-027 

Type: Temp-to-Hire (3-6 months temp, with the possibility of converting to a permanent position) 

Department: Finance/Business Development 

Report to: Senior Corporate Accountant 

Apply: Interested candidate, please email your resume and transcript to info@humanwellus.com.  

 
Job Summary:  This Staff Accountant position will support our accounting team in executing procurement 

activities, collecting and analyzing the financial information, maintaining accurate accounting records, 

conducting monthly bank reconciliations, preparing the financial statements, budgeting, tax return filings, 

and coordinate with our R&D teams to meet their project development needs. 

 

About Us: Our company, Humanwell Pharmaceutical US, Inc., is a fast-growing pharmaceutical research 

and development company that focuses on novel formulations for oral solid dosage forms and complex 

parenteral preparations. We are a subsidiary company owned by the Yichang Humanwell Pharmaceutical 

Co. LTD, a leading specialty pharmaceutical company in China, focusing on anesthetic and pain medicines.  

 

Our company operates in a fast-paced environment and collaborates significantly with international 

organizations and cross-functional teams. We are seeking a highly qualified Accountant as a vital member 

of the Finance and Business Development team. This position will report to the Senior Corporate 

Accountant and work closely with project managers to implement business processes and systems that will 

facilitate our rapid growth and ensure compliance with internal corporate policies and external 

regulations/guidelines. 

 

Key Responsibilities:  

1. Post and maintain accounting journals, ledgers, and other records detailing financial business 

transactions with working knowledge of GAAP and IFRS regulations. 

 

2. Execute day-to-day procurement and supplier management activities, including preparing credit 

applications, issuing purchase orders,  handling account payables, verifying payment documentation, 

referencing outstanding bills, updating debt balance, tracking inventories, and conducting 

disbursements. 

 

3. Assist in the month-end closing process, including payroll processing, 401k contributions, and key 

accounts schedules; Independently verify, allocate and reconcile the bank and other general ledger 

accounts and recommend actions to resolve inaccuracies or imbalances. 

 

4. Assist in preparing the quarterly and yearly financial statements, including Adjusted Trial Balance, 

Balance Sheet, Income Statement, and Statement of Cash Flows (direct and indirect methods). 
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5. Support yearly federal and state tax return filings and all the tax-related matters with baseline 

knowledge of corporate tax filings and the R&D credits.  

 

6. Assist in preparing the annual and quarterly financial budgets and operating plans to project cash 

flows and revenues/expenses overall and each of the planned projects and business cooperation.  

 

7. Work with R&D teams to support their sourcing, recruiting, and administration needs, including 

tracking employee benefits, arranging interviews/job fairs, assisting on/off-boarding process, 

organizing policy training, and performing other duties as assigned. 

 

8. Support to complete ad-hoc reports and analyses requested from the parent company and external 

firms: securities firms, asset appraisal companies, 401K agents, law firms, etc. 

 

 

Required Qualifications and Skills: 

1. Bachelor’s or above degree in accounting, finance, or relevant field. 

2. Working knowledge of accounting and benefits software – QuickBooks, ADP, or similar Accounting/ERP 

software. 

3. Flexible with the ability to adapt to a rapidly changing environment. 

4. Excellent verbal and written communication skills. 

5. Excellent organizational skills and attention to detail. 

 

Employment Type: 3-6 months temp with the possibility of converting to a full time, permanent position 

 

Salary Base: $20-$23/hr 
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